
 

 

 

JOB ANNOUNCEMENT 

FIRE CHIEF 

CITY OF SHAVANO PARK, TEXAS 

 
  



Fire Chief 
  Salary Range:  $73,119 – 110,373 

 
CITY PROFILE 
Shavano Park strives to be the premier community 

in Bexar County, preserving and celebrating its 
natural setting and small town traditions amid the 

surrounding area’s urban growth. 
 
Shavano Park is a City of 3,800 located in 
northwest Bexar County at the edge of the Texas 
Hill Country, approximately twelve miles north of 
downtown San Antonio, and along the Olmos and 
Salado Creeks. Shavano Park is an affluent 
community in a prime location with convenient 
access to Wurzbach Parkway and Loop 1604 
Highways. The City is primarily composed of 
diverse residential neighborhoods; ranging from 
modern gated communities to large rural-like tracts 
in “Old Shavano.” There is limited light commercial 
office and retail uses along the edges of the City. 
There are three Assisted Living Facilities in the City. 

FIRE DEPARTMENT PROFILE 
The Shavano Park Fire Department is a department 
of seventeen full-time employees (including the 
Fire Chief). SPFD maintains two facilities, a Fire 
Station and Fire Barracks and operates seven 
vehicles (2 Engines, 2 Ambulances, 2 Command 
vehicles and a brush truck). An aerial ladder truck 
has been approved for purchase to replace an 
ageing engine in 2020 / 2021 and a new 
ambulance was purchased in 2018.  
 
The Department maintains an Insurance Service 
Office rating of 2 and is actively seeking 
certification with the Texas Fire Chiefs Association 
Best Practices Recognition Program. Fire 
Department is also actively involved in the Firewise 
USA recognition for the City. 

 
JOB SUMMARY 
Under general direction of the City Manager the Fire Chief 
must be dedicated to the stewardship of public safety 
through fire suppression, fire prevention, fire investigation, 
and emergency medical and recue response. This person 
performs a variety of technical, administrative and 
supervisory work in planning, organizing directing and 
implementing fire prevention, suppression and emergency 
medical services to prevent or minimize the loss of life and 
property by fire and that there are a variety of housing 
options available that would allow for immediate presence 
and response in exigent circumstances; and related work, 
as required. 

 
MINIMUM QUALIFICATIONS 

 Bachelor's Degree in Fire Science, Public or Business Administration 
 7 years of Fire Department operations management experience OR an equivalent combination of education, 

training and experience  

 Certification for Advanced Firefighter 
 Fire Inspector (or must obtain within 2 years) 
 Fire Services Instructor II (or must obtain within 2 years), and Arson Investigator (or must obtain within 2 

years), from Texas Commission on Fire Protection (TCFP) 

 Certification for Paramedic from Texas Department of State Health Services (DSHS) 
 Basic Peace Officer License and Certification from Texas Commission on Law Enforcement Officers Standards 

and Education (TCOLE) is also required 

 A valid Texas State Commercial Driver’s License 



 

THE ESSENTIAL FUNCTIONS OF THE FIRE CHIEF WILL BE TO: 
 Manage the Shavano Park Fire Department (SPFD) through effective planning, staff management, and effective 

fiscal management. 

 Provide leadership, direction and guidance to achieve the SPFD goal of preventing and minimizing the loss of 
life and property in the City. 

 Assure that personnel are ready and prepared for duty, are adequately trained and equipped, and are held 
accountable for duties and responsibilities assigned. 

 Assure the operational readiness of all fire equipment and vehicles. 
 Coordinate all City emergency and non-emergency responses; takes command of critical incidents, and major 

emergency and accident scenes. 
 Direct coordination with Federal, state and 

emergency response organizations. 

 Support the relationship between the City 
of Shavano Park and the general public by 
demonstrating courteous and cooperative 
behavior. 

 Serve as the City’s Fire Marshall and in this 
capacity reviews commercial plans for new 
and existing projects and conducts fire 
inspections as required. 

 
BENEFITS PACKAGE 

The City of Shavano Park offers an attractive benefits 

package to all employees, see below: 

 
Retirement – The City of Shavano Park participates in the Texas Municipal Retirement System. The City deducts 
7% of an employee’s gross compensation and matches at a 2 to 1 ratio. Participants are vested after 5 years of 
service and are eligible for retirement when vested and at age 60 or upon 20 years of service at any age.   
 
Group Insurance – The City provides a monthly contribution, $553 for FY2019, towards employee medical 
premiums. This amount covers the employee-only premium for all the City’s medical plan options. The difference 
is deposited into an HRA, an HSA or used towards dependent care coverage premiums. The City covers the cost 
of employee only dental and vision insurance premiums and also contributes 25% of dependent care coverage 
premiums.  Also provided is a basic group life insurance policy of $25,000 for each employee.   
 
Leave benefits – Annual leave is accrued each bi-weekly pay period based on years of service. Employees may 
carry over a maximum of 160 hours of annual leave. Employees accrue sick leave of 4 hours each bi-weekly pay 
period to a maximum of 720 hours. Sick leave does not vest.  
 

Deferred compensation, supplemental insurance and pre-paid legal services are also available. 
 

 



 
CLOSING 
Resumes, cover letters included with a completed City of Shavano Park application will be accepted until the 
position is filled. 
 
A City of Shavano Park Employment Application must be submitted to Zina Tedford, City Secretary. 
Employment applications can be located at www.shavanopark.org or at City Hall located at 900 Saddletree 
Court, Shavano Park, Texas 78231. 
 
For more information on any aspect of this job announcement contact the City Secretary at 210.581.1116 or 
ztedford@shavanopark.org. 
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